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  Institute of Space 

Technology, Islamabad

      Procurement Cell

                                                                LIT/IST Div/1112/EOI 
23-Jan-12

M/S __________________
______________________

______________________

Subject: EXPRESSION OF INTEREST FOR PROVIDING SERVICES OF TRAVEL AGENCY / AGENT
Dear Sir,
We invite you to submit your offers for providing services of Travel agency. The travel agency / agent must confirm to the following:-

1. Firm to be registered under relevant law.

2. IATA membership

3. Overall demonstrable experience of 5 YEARS (from the date of registration) Showing satisfactory performance.

4. Representative list of organizational clients with contact numbers.

5. Presence in Islamabad.

6. The firms declared as blacklisted by any Government Agency are not eligible.

7. Booking of air passage and issue of air tickets, inland/abroad on credit basis.

8. Up-gradation of tickets without charges subject to the conditions laid down by the airline.

9. Assistance in Visa endorsement.

10. Rerouting from other destinations for UMRA free of charge, subject to condition set by different airlines.

11. Transportation/Hotel facilities on concessional rate.

12. Rebate on cash purchase tickets (Abroad).

13. Delivery of air tickets at home in emergency cases.

14. Revalidation / changes in reservation.

15. Reconfirmation / cancellation of air tickets without charges.

16. Provision of computerized travel itineraries along with tickets.
Offer will be evaluated in a manner that brings “value for money” to IST. Your offer must reach this office in sealed envelope on 08-Feb-12 at 10:30 hours. Offer will be opened publically at 11:00 hours on same date.

Regards,
Maj M. Tahir Khan (Retd)

Assistant Director 

(Security & Protocol) 

IST, Near Rawat Toll Plaza, Islamabad Highway, Islamabad. Ph: 051-9075475, 9075496

Fax: 051-9273310, website: www.ist.edu.pk


